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Session Proposal Drafting Document
Prizmah Conference 2025
Thank you for your interest in presenting at the Prizmah Conference, which will take place February 2-4, 2025, in Boston, Massachusetts. The Prizmah team is excited to learn about your ideas so we can build powerful learning experiences together.
Session Proposal Process
1. Draft your proposal using this editable Word document.
2. When your proposal is complete, copy and paste your answers into the online proposal system. Session proposals must be submitted online by Friday, July 19, 2024.
3. The Prizmah team will review your proposal, evaluate it based on our rubric, and either accept or decline your proposal. Presenters will be notified about next steps by Monday, September 30, 2024.

For more information about the process, and answers to frequently asked questions, please read the Session Proposal Guide on the Prizmah website.

Submit Your Proposal Online




* Indicates Required Field	

Note that this document does not restrict your typing if you exceed the character count, however the online form will. To check your character count, select the text that you want to count, and then click the word count on the bottom left of your screen:
[image: ]
Step 1: Your Session Title
To start your proposal, please share your working session title. Your title should quickly catch participants’ attention, in 60 characters or fewer. It is possible we will ask you to revise the title during the session design process.

Working Session Title* (60 character maximum)





Step 2: About You 
Please share the information of the presenter submitting this proposal. Below, you will have the opportunity to add co-presenters if necessary.

Please select the option below that best describes you:*
· Professional development facilitator from an organization or service provider working to advance Jewish day schools.
· Researcher or academic focused on education and / or the Jewish community.
· Consultant with subject-matter expertise relevant to day school leaders.
· Federation, Foundation, BJE, or other Jewish communal professional.
· Day school or yeshiva professional, or lay leader currently affiliated with a day school or yeshiva.

Important Note:
Prizmah values the deep experience and expertise of the Jewish day school and Jewish communal field. We organize conference presenters into two groups to offer unique content that meets a broad spectrum of field needs and interests.

This form accepts proposals for Conference Sessions. Day school or yeshiva professionals, or lay leaders currently affiliated with a day school or yeshiva are welcome to submit proposals for Ignite Presentations or Peer-led Roundtables. If you are a day school or yeshiva professional, or a lay leader currently affiliated with a day school or yeshiva, please do not continue filling out this form. Ignite Presentation and Peer-led Roundtable proposals will be accepted on a different form beginning in November. Visit the Session Proposal Guide on the Prizmah website for more information.

Preferred Prefix*
· 
Cantor
Dr.
Hon.
Miss
Mr.
Mrs.
Ms.
Mx.
Prof.
Rabbi
Rabbi Dr.
Rebbetzin
Reb



First Name* 


Last Name*


School, Organization, Company*


Role or Job Title*


Preferred Email Address*


Mobile Phone Number*

Biography*
Please provide a brief professional biography, 500 characters or fewer (including spaces), written in the third person. This bio will be edited by the Prizmah team before publication in our online program guide and use in marketing materials.





Step 3: About Your Co-Presenter(s) 
Add any other presenters who will be collaborating with you on this session. For each co-presenter, you will need to provide the following information:
Preferred Prefix*
· 
Cantor
Dr.
Hon.
Miss
Mr.
Mrs.
Ms.
Mx.
Prof.
Rabbi
Rabbi Dr.
Rebbetzin
Reb



First Name* 


Last Name*


School, Organization, Company*


Role or Job Title*


Preferred Email Address*


Mobile Phone Number*

Biography*
Please provide a brief professional biography, 500 characters or fewer (including spaces), written in the third person. This bio will be edited by the Prizmah team before publication in our online program guide and use in marketing materials.
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Step 4: Your Session Proposal
These questions are designed to give us information about your session and to help the Prizmah team determine whether or not your proposal is aligned with the goals of the Prizmah Conference. This form is the start of a conversation - we are specifically looking for presenters who are excited to partner with us to design high quality learning experiences for our participants. 

If your session is accepted, the Prizmah team will edit your submission for publication in our online program guide, conference app, and marketing materials. We are looking forward to working with you to build your session(s).
Session Description
Your description should be succinct, telling the participant the gist of what they will learn, do, and take away. Guidelines: Frame your description using imperative verbs (explore, learn, discover, etc.). Avoid extraneous language, such as “in this session” and “this workshop is highly interactive.”

Working Session Description* (500 character maximum)








Category and Audience
This information helps route your session proposal to be read by the correct member of the Prizmah team. Participants will also be able to use this information to sort and filter the schedule to find content that is relevant to their interests.

Content Category* (select up to 2)

Educational Excellence
Day School Research, Knowledge, and Data
Deepening Talent
School Advancement
Lay Leadership and Governance
Advancing the Field
Culture and Community


Target Audience* (select up to 2)

Advancement: Admission Professionals
Advancement: Development Professionals
Advancement: Marketing and Communications Professionals
Business Managers / CFOs
Donors / Investors
Educational Administrators / Directors of Teaching and Learning
Heads of School
Jewish Communal Professionals
Judaic Studies Professionals
Lay Leaders / Board Chairs
Principals
Small School Leaders
Student Services Professionals / School Counselors / School Psychologists
Technology Professionals


What knowledge or experience level is your session appropriate for?* (select one)
Introductory: New to topic / subject matter or those new to their role
Intermediate: Assumes some familiarity with or exposure to core content
Advanced: Engages established leaders and encourages collegial problem-solving, feedback and exchange


Design Foundations
These short answer questions (no more than one paragraph / 600 characters each) will help the Prizmah team better understand how you intend to design your session. We appreciate the intention and preparation you put into your proposal, and - if your session is accepted - we look forward to using this information as a starting point to design together.

Prizmah Conference sessions meet the emergent needs of the leaders of the Jewish day school and yeshiva field, including professionals and lay leaders. Please share your session’s goals, and outline the fieldwide trends you plan to examine.* (600 character maximum)









Prizmah Conference sessions explore ideas, frameworks, tools, and mindsets and empower participants to integrate their learning with practice. Please describe the key learnings participants might take away, and the techniques you will use to help participants apply their learning to their own context.* (600 character maximum)









Prizmah Conference sessions foster belonging, build connections, and create generative spaces that allow for growth. Please describe how your session will encourage participants to engage and interact with their peers, and how you will differentiate your pedagogy to meet the needs of all of the learners in your session.* (600 character maximum)











Step 5: Logistics
These questions will help the Prizmah team understand what you need in order to make your session successful. We will make every effort to accommodate your requests within our limited budget and tight schedule.

Audio/Visual Requests: If you need A/V technology to accomplish your session goals, please request it below. Note that if you are using a projector, you must bring your own laptop and adapter/dongle (if required). (please check all that apply)
Projector and screen
Sound system for music or video
Other: Please Specify _____________________________________

Session Supply Requests: If you need materials to accomplish your goals, please request them here. (please check all that apply)
Flip chart and markers
Post-it notes
Pens
Sharpies
Markers
Other: Please Specify ___________________________________

Timing: While we cannot guarantee that your session will be scheduled on any particular day, are there any days of the conference that you know you WILL NOT be able to attend?
Sunday, February 2, 2025
Monday, February 3, 2025
Tuesday, February 4, 2025

Session Design: The Prizmah team is excited to partner with you to design your session. We are committed to sharing feedback on your proposal and working with you to create a meaningful learning experience for our participants. By submitting your session proposal, you agree that if your session is accepted, you and your co-presenters (if applicable) will meet with a Prizmah team member 1-2 times between now and the conference to plan together.*
Yes, I understand
I have questions about Session Design and I’d like to be contacted by a member of the Prizmah team for a follow up conversation.

Is there anything else that you have not yet shared that it is important for the Prizmah team to know, or are there any questions that you have? (600 character maximum)
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